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ARTICLE XVII. SIGNS 
 

Sec. 98-686. General objectives. 
 

The general objectives of this article are to: 

 

(1) Regulate and encourage private signs and lights which do not overload the public's 

capacity to receive information, which do not violate privacy, or which do not increase 

the probability of accidents by distracting attention or obstructing vision. 

(2) Encourage signing and lighting and other private communications which aid orientation, 

identify activities, express local history and character, or serve other educational 

purposes. 

(3) Increase opportunities for presently excluded individuals and groups to express 

themselves in the public environment. 

(4) Reduce conflict among private signs and lighting and between the private and public 

environment information systems. 

(5) Increase opportunities for local groups to collectively determine policies for private 

signing and lighting in their areas. 

(6) Enhance the overall physical appearance of the city.(Ord. No. 75, ' 8.10.1, 1-27-1988) 

 

Sec. 98-687. Definitions. 
 

The following words, terms and phrases, when used in this article, shall have the meanings 

ascribed to them in this section, except where the context clearly indicates a different meaning: 

Abandoned sign means a sign which was erected on property in conjunction with a particular use 

which has been discontinued for a period of 60 days or more, or a sign the content of which pertains to a 

time, event or purpose which no longer applies. 

Accessory sign means a sign which is incidental to or found in connection with and located on the 

same lot as the principal sign and use to which it is related. Accessory signs may include wall-mounted, 

temporary, interior, and address signs, and signs on accessory structures. 

Accessory structure means a structure which is incidental to and customarily found in connection 

with the principal structure of a lot or parcel. Accessory structures may include sheds, garages, coolers or 

gas pumps. Accessory structure shall not include natural features, fences, lamps or lampposts. 

Address sign means a sign identifying a numerical designation commonly used to indicate the 

location of a building on a given street. 

Awning means a permanent covering installed according to the state construction code 

requirements. When used for signage, area of the signage shall be included in allowable amount. See 

section 98-688. 

Banner sign means a temporary sign hung or strung from point to point. 

Billboard sign means a nonaccessory sign used for outdoor advertising purposes. 

Changeable letter sign means a sign in which the letters may be manually changed. 

Construction sign means a temporary freestanding or wall sign erected on a site designated on a 

building permit issued by the city as the site of construction of a new building or for renovation of an 

existing building, which advises the public of pertinent facts regarding the construction, management and 

leasing of the new building. 

Directory sign means a sign whose content indicates the names and location of at least five 

businesses, as well as the location of related customer convenience services and facilities. 

Electronic message board sign means an electrical sign utilizing lights going on and off 

periodically for conveyance of information. 

Flashing signs means any lighted or electrical sign which emits light in sudden intermittent 

bursts. On/off time and temperature signs are not considered flashing signs for the purpose of this article. 
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Freestanding sign means a sign supported by permanent uprights or braces in the ground. Both 

sides of such sign shall be considered when determining the maximum permitted size. Sign shall be 

located completely on the premises to which its subject matter relates. 

Fuel price sign means a sign indicating the price per unit of fuel. 

Illuminated sign means a sign which is directly lighted by an electrical source, internal or 

external. 

Internal business sign means a sign within the walls of a building utilizing window and/or door 

display area for exterior viewing. 

Nonconforming signs means any sign erected or displayed prior to the effective date of the 

ordinance from which this chapter derives or subsequent amendments which does not conform with the 

standards of this article. 

Off-premises sign means any sign which is located on property and transmits a message 

pertaining to a product, use, occupancy or function which is not located on the same property as the sign. 

Pedestrian sign means any sign located flush against the building wall or on doors or windows 

and intended to convey incidental information to pedestrians. 

Permanent sign means a sign of a durable material (including paint) applied, anchored or secured 

to a building, accessory structure or the ground. 

Political sign means a temporary sign which refers only to a political candidate, political party, or 

the issues involved in an upcoming political election. 

Portable sign means a sign not permanently affixed, anchored or secured to the ground or a 

structure on the lot it occupies, including trailered signs, tripod and sandwich board signs. These signs are 

not located on the public right-of-way. 

Projecting sign means a sign indicating the name and/or logo of a business which is mounted 

perpendicular to the building wall and projecting over the public right-of-way. 

Recommended letter styles means a group of letter styles recommended by the planning 

commission for use in the design of signage in the city. 

Roof-mounted sign means a sign which is located upon or over the roof of a structure, or in the 

case of a building with a mansard roof, a sign which is above the deck line of the mansard roof. 

Sandwich board sign means a free standing, two sided, hinged advertising sign. 

Sign means a graphic device, including its base, foundation or erection supports, upon which is 

displayed any words, letters, figures, emblems, symbols, designs or trademarks by which any such 

message or image is afforded public visibility from out-of-doors, on behalf of and for the benefit of any 

product, place, activity, individual, firm, institution, profession, association, business or organization. A 

series of painted letters on the exterior surface of a building is also a sign. 

Sign area means the maximum height multiplied by the maximum width of the sign components, 

including any frame or other material or color or open spaces forming an integral part of the display or 

used to differentiate such sign from the background against which it is placed. Both sides of a sign 

structure may be used for sign purposes, provided the notices have a 180-degree back-to-back 

relationship. In the case of a broken sign (a sign with open spaces between the letters) the total surface 

area shall be measured by multiplying the height of the individual letters or combination of letters by the 

distance between the outer edges of the two furthermost letters. 

Street frontage means the length of the property line adjoining a street. 

Wall-mounted sign means a sign which is attached directly to a building wall and/or marquee, and 

the sign surface is parallel to the building wall. 

Wayfinding Sign means a sign erected by a public entity which enables a person to find his or her 

way to a given destination through the use of effective signage.   

Window area means the area of a window as measured by the perimeter of the window glass, 

including glass windows in doors. (Ord. No. 75, ' 8.10.2, 1-27-1988)Cross reference(s)--Definitions generally, ' 1-2. 

 

Sec. 98-688. Allowed signs. 
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Only signs whose subject matter relates exclusively to the premises on which they are located, or 

to products, accommodations or activities on those premises, shall be allowed as follows: 

 

(1) Each building may have a sign oriented to each street or to Portage Lake if the building 

has frontage on the lake. 

(2) The top of pedestrian signs shall be no higher than ten feet above the sidewalk. 

(3) With the exceptions given in this subsection, the total surface area of all signs oriented to 

any street shall not exceed 15 times the square root of street frontage on that street, and 

the combined area of all signs shall not exceed 15 times the square root of the combined 

street frontage: 

 

Street Frontage (feet) Allowable Area(square feet) 

20 67 

25 75 

30 82 

35 89 

40 95 

50 106 

60 116 

70 126 

80 134 

90 143 

100 150 

125 168 

150 185 

175 198 

200 212 

 

(4) Sign size exceptions are as follows: 

 

a. No sign on a structure shall exceed two square feet in an R-1 zone, and the total area 

in an R-2 and R-3 area shall not exceed 50 percent of the total allowable area stated 

in subsection (3) of this section, except political signs authorized by this section. 

b. No free standing sign shall exceed a total of 120 square feet on each face. (Ord 

2013-253) 
c. The following are allowed in addition to signs as limited by section 98-688: 

 

1. Names of buildings, date of erection, monumental citations, and 

commemorative tablets up to 32 square feet in area, when made a 

permanent and integral part of the building. 

2. Building directories, up to 20 square feet in area if located outside. 

3. Traffic control and guidance signs, in conformance with public traffic 

sign standards, but located on private property, and orientational signs up 

to two square feet in area, displayed for purposes of direction or 

convenience, including signs identifying restrooms, freight entrances and 

the like. 

d. Permanent signs on the surface of or inside display windows shall cover no more 

than ten percent of the display window area. 

e. The area of a changeable letter sign shall be doubled when determining the total 

amount of sign allowed. 

f. Within the traditional downtown business district  (Montezuma Avenue to 

Portage Lake and between Franklin Street and Bridge Street). 
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 1. Where a business does not front on state trunkline highway; a projecting 

sign may be a maximum of 33 percent larger in area than the prescribed area of 

the 30 inches x 30 inches maximum size for a projecting sign (see 98-688 (7)); 

provided that the sign meets all other requirements of the ordinance and can be 

shown that it does not obstruct the visibility of other existing signage when 

viewed from any direction. 

 2. A projecting sign of not more than 20 square feet on a side may be 

permitted provided that it meets all of the following criteria: 

i. The sign is being done as part of a comprehensive historic/façade 

renovation project, or part of a past historic renovation; 

 ii. The main, permanent lettering identifies the building itself or the 

 generic type of business located within; not the specific  

   business name (franchise, trademark name, logo, etc.); 

iii. The specific business or proper name may be identified on the 

sign, but shall be constructed in such a way that  

 it can be removed/changed separately from the identifying 

lettering described in ii. above;  

 iv. The type, size, scale, and overall shape can be clearly 

demonstrated to emulate a sign that was historically 

    associated with the building as shown in photographs or  

   other historical documentation for the historic period which is   

represented by the overall period to which downtown façade   

renovation(s) are being, or were, performed; 

v. It can project no more than 32 inches from the building; 

 vi. Maximum height, including bracket, shall be 18 feet above 

sidewalk; 

 

3. Provided that the sign meets all other requirements (projection width, 

bottom height, lighting, etc.) of the ordinance not specifically addressed above. 
(Ord 2014-264) 

 

 

(5) Illumination shall be regulated as follows: 

 

a. Signs shall be illuminated only by steady, stationary, shielded light sources 

directed solely at the sign, or internal to it, without causing glare for motorists, 

pedestrians or neighboring premises. 

b. Illuminated signs, including neon signs, shall not produce more than one 

footcandle of illumination four feet from the sign. 

c. Signs shall not be illuminated between the hours of 11:00 p.m. and 7:00 a.m. 

unless related to an establishment operating during those hours. 

d. All permanent outdoor lights such as those used for area lighting or building 

floodlighting shall be steady, stationary, shielded sources directed so as to avoid 

causing glare for motorists, pedestrians or neighboring premises. The marginal 

increase in light, as measured at any property line other than a street line, shall 

not exceed one footcandle. 

 

(6) Temporary signs are regulated as follows. No permit is required except as provided in 

subsection (6)e. of this section. 
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a. Construction signs. One unlighted sign of up to 32 square feet identifying parties 

involved in construction on the premises where the sign is located; one 

illuminated sign of up to 40 square feet identifying the owner's name and the 

activity for which the building is intended and describing the construction 

process, but not including the advertisement of any product. These signs must be 

removed within 5 days of the completion of the activity. 

b. Real estate signs. One unlighted sign of up to 16 square feet pertaining to the 

sale, rental or lease of the premises on which the sign is displayed, to be removed 

within 5 days after sale, rental or lease. 

c. Event signs. Unlighted signs displayed on private property and limited to one per 

each premises, announcing a drive or event of a civic, philanthropic, educational 

or religious organization. Such signs can be no larger than 32 square feet in size 

if only one side of the sign is used; if both sides are used, such signs shall not be 

greater than 16 square feet on each side. Event signs can be erected no more than 

14 days prior to the beginning of the event and must be removed within 5 days 

after completion of the event. 

 

1.  Political Signs.  The provisions of this chapter relative to the construction, 

installation and obtaining of a permit shall not apply to temporary political signs 

advertising a political candidate, a forthcoming election or urging any vote on 

any topic; provided, however, that: 

  

i. Such signs shall not exceed a size of 36 inches by 36 inches and shall be 

so placed or installed so as not to obstruct the vision or view of any 

bicyclist or driver of any motor vehicle upon the streets and alleyways of 

the city. 

ii. Not more than one such sign shall be installed or placed upon any 

property advertising a particular candidate or proposition.  However, this 

section shall not be construed as a prohibition against placing two or 

more signs upon such property when each sign urges a vote for a 

different candidate or proposition. 

iii. The owner of the property where such signs have been installed or placed 

shall cause the signs to be removed within 5 days after the date of the 

election or vote upon the proposition to which the sign pertained. 

 

d. Display window signs. Signs on the surface of or inside display windows, lighted 

only by building illumination and covering no more than 20 percent of the 

display window area.  This sign may be displayed for up to 30 days within any 6 

month period. 

e. Promotional signs or banners. A sign or banner displayed on the outside of a 

building to promote a special event or promotion in a B-1, B-2 or B-3 area. This 

sign may be displayed for up to 30 days by permit only. 

 

(7) Projecting signs shall not be larger than 30 inches by 30 inches and shall not project more 

than 42 inches from the building. Mounting brackets shall not extend more than six 

inches beyond the sign and shall be of appropriate size. The bottom of the sign shall be 

mounted a minimum of 8 feet above the sidewalk. The top of the sign shall not be more 

than 13 feet above the sidewalk. 
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(8) Sandwich Board sign:  A two sided, freestanding, unlighted, hinged sign displaying 

advertizing for a business.  Signs must conform to Appendix B and D for size, colors and 

lettering.  Signs can only be used in an area zoned “business”.  Placement of the sign 

must be located within 2 inches of the building on the sidewalk or on the edge of the 

sidewalk closest to the building.  At least six feet of sidewalk width must be maintained 

and not obstructed by a sign.  The sign may only be placed in front of a business when 

the business is open and between the hours of 7 a.m. and 12 midnight.  One sign per 

business is permitted.  One sign located in front of each business is permitted.  A City 

permit is required. 

 

(9) Height restrictions are as follows: 

 

a. No freestanding sign shall be more than six feet above grade in residential areas. 

  b. The maximum height of a free standing sign is 25 feet. 

 

(10)  Strip Mall Signs (A strip mall is defined as having three or more stores with a common 

wall between each store and a common, on site, parking lot). 

 

a. Each store front in a strip mall may have a sign with the allowable square footage 

to be determined by the length of the store front, using the size formula set forth 

in 98-688(3) herein.  The end stores with one side facing a street and one side 

facing a parking lot may not exceed the square footage limitations of the sign on 

the front of the store. 

b. In addition to the signs for each store, there may be additional signage not 

exceeding 100 square feet for the name of the mall.  This additional signage 

cannot be free standing. (Ord. 2006-181) 

 

(11) Electronic Message Board Signs.   

 a. Shall be permitted only in the B-3 zone within the TIFA district. 

 b. Shall be no more than 4’ x 8’ in size. 

 c. Shall be a stationary message that can change up to three times per day, but not 

flash, scroll, or have animation. 

 d. Only one color of light shall show at a time. 

   e. Must employ automatic brightness controls. (Ord 2013-253) 

 

Sec. 98-689. Required signs. 
 

(a) The name and street address of any nonresidential building and the names of all current 

nonresidential occupants of the building must be identified on or legibly from the exterior of the 

building. 

(b) Off-street parking facilities for ten or more cars must be identified by a sign displaying the letter 

"P" in a size between eight and 18 inches high, and a directional arrow indicating ingress. Such a 

sign may also identify the building (or its principal occupant) to which the parking is accessory in 

letters not to exceed eight inches in height.  (Ord. No. 75,  8.10.4, 1-27-1988) 

 

Sec. 98-690. Prohibited devices. 
 

(a) No sign or light shall move, flash or make noise except as provided in (11) above. 

(b) Colored lights and illuminated signs employing colors in use in traffic signal lights are prohibited 

within view of any signalized intersection. 
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(c) Any imitation of official traffic signs or signals and the use of such words as "stop," "look," 

"danger," "go slow," "caution," or "warning" are prohibited. 

(d) Fluorescent colors in the yellow to red spectrum are prohibited.  

 

Sec. 98-691. Exceptional signs. 
 

In certain areas signs which are larger, brighter, more numerous or located elsewhere than those 

allowed in section 98-688, or signs whose subject matter does not relate to the premises on which they are 

located, may be allowed by the council when so located and controlled that they will not constitute a 

traffic hazard or conflict with other environmental values. 

 

Sec. 98-692. Nonconforming signs. 
 

It is the intent of this section to recognize that the eventual elimination, as expeditiously as is 

reasonable, of existing signs and their supporting structures that are not in conformity with the provisions 

of this article is as much a subject of health, safety and welfare as is the prohibition of new signs that 

would violate the provisions of this article. It is also the intent of this section that any elimination of 

nonconforming signs shall be effected so as to avoid any unreasonable invasion of established private 

property rights. To expedite this intent, no nonconforming sign shall: 

 

(1) Be changed to another nonconforming sign. 

(2) Have any changes made in the words or symbols or the message displayed on the sign 

unless the sign is designed for periodic change of message. 

(3) Be structurally altered so as to prolong the life of the sign or so as to change the shape, 

size, type or design of the sign. 

(4) Have the face or faces changed when such sign is of a type of construction to permit such 

a complete change of face. 

(5) Be reestablished after the activity, business or usage to which it relates has been 

discontinued. 

(6) Require other than normal maintenance. (Ord. No. 75, ' 8.10.7, 1-27-1988) 

 

Sec. 98-693. Prohibited signs. 
 

The following signs are prohibited: 

 

(1) Flashing signs and/or lights. 

(2) Roof signs. 

(3) Billboard signs. 

 
Sec. 98-694. Administration. 
 

(a) No sign, except those specifically exempted by this article, shall be erected without a permit 

issued by the city manager, application for which shall contain the following: 

 

(1) Name, address and telephone number of the applicant. 

(2) Type of sign or sign structure. 

(3) Sketch showing sign size, height, type of support (if applicable), zone district in which 

the sign is located, location of the sign on property including front and side yard setback 

distances, and any other information required in this article. 
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(4) Street address of the property upon which the sign is proposed to be located. 

(5) The name of the sign contractor who shall erect the sign and/or sign structure. 

 

(b) Fees for sign permits shall be fixed by the council. 

 

(c) A citywide inspection shall be carried out upon enactment of this article and every two years 

thereafter by the city building inspector to determine compliance with this article and the 

structural provisions of the building code. 

 

(d) Nonconforming signs shall be removed by their owner within ten days of the period set forth in 

section 98-692, or else the building inspector shall cause their removal at the expense of the 

owner. 

 

(e) When any sign or advertising device is found by the building inspector to be in such condition as 

to make it immediately dangerous, he is authorized and empowered to abate such nuisance by 

taking action as in his judgment shall be necessary to protect the public and property, including 

the authority to take down and remove such signs without notice to the owner.(Ord. No. 75, ' 

8.10.10, 1-27-1988)    

 

Sec. 98-695. Abandoned Signs. 

 

All Abandoned Signs must be removed within 30 days after meeting the Abandoned Sign 

definition as stated in 98-687.  If the owner of the Abandoned Sign does not remove it after the time 

stated above, the City shall remove the Abandoned Sign and bill the owner for removal. (Ordinance No 2006-

194) 

 

 

 

 


